Kopn ta Hazsa qucnurutinn/ Hassa
JMUCLUILIIHA aHTIIICHKOK MOBOIO

2y-13-58 OcHoBH TailiM-MeHeTKMEHTY B KHTTI Ta
npodeciiiniii gisabHOCTI / Basics of time management
in life and professional activities

PekoMeHnyeThCs AMis Tamy3i 3HAHBb
(cneyianvHocmi, 0C8IMHBLOI nNpocpamu)

s ycix cmemiansHOcTed ramyseit 3uanb 01, 03, 05, 06,
07, 09, 10, 16, 23, 24

Kadenpa

(bizioorii Ta IHTPOAYKILIT POCITUH

[1.LIL. HIIIT (3a moosrcnueocmi)

not. Kogan Ipuna MukomnaiBHa

Pisenr BO

JIpyruii (MaricTepchbKuii) piBeHb

Kypc, cemectp (8 saxomy 6yoe
BUKIAOAMUCD)

Kypc: 1

Mosa BUKJIaJaHHA

YKpaiHChKa

[IpepexBi3uTu (nepedymosu eusueH s
oucyuniinu)

0a30Bi 3HaHHs 3 Oiojorii JroauHM, (QYHKIIIOHYBAHHS Ta
peryusiii 6iocucTem.

1o Oyme BUBUATHCS

[TcuxodizionoriuHi OCHOBH CaMOOpTaHi3allii, yIpaBIiHHS
9acoM, TEXHOJOTil oprafizamii d4acy 1 IiJABHIICHHS
€(hEeKTUBHOCTI HOTO BUKOPUCTAHHSI.

Yomy 11e 1ikaBo/Tpeda BUBUATH

CriouaTKy ympaBiiHHS TPHUIMCYBAIOCS TIJIBKU Oi3HECY
abo TpyAOBi [MiATBHOCTI, aje 3 YacoM TepMiH
PO3IIMPUBCS, BKIFOYHUBIIN OCOOUCTY MisUTBHICTD 3 TIEIO XK
MiJCTaBO0. 3a3BUYAil YIIPaBIIHHI YacOM € HEOOXiTHICTIO
B PO3BUTKY OY/Ib-SKOTO MPOCKTY, OCKUIBKH BH3HAYAE YacC
3aBeplIeHHs] MPOEKTy 1 Mmacmrtad. PizuuHe 1 emoliiiHe
HampyXeHHsI OJIOKye MPOTYKTHBHICTh, MPU3BOJIUTEL IO
IIBUAKOI CTOMIIIOBAHOCTI 1 amarii. Tomy, mo0 He cratu
KEPTBOIO CTpecy abo, Ie Tipiie, CHHIPOMY XPOHIYHOI
BTOMH, Tpeba 3aliMaThCsl KEpyBaHHSM YacoM abo TaiM-
MEHEIKMEHTOM.

Yomy MOKHA HABUUTHUCS (pe3yabmamu
HABYAHHSI)

BuacHo BuH3HauMTH TOJOBHY chpaBy. Po3cTaHoBKka
MPIOPUTETIB J03BOJIAE €(DEKTHUBHO YIPABIATH CIIMCKOM
HaMIUY€HUX CIpaB, MPHUBIACHIOIOYM KOXXHOMY 3aBJIaHHI
CBI{ piBEHb BaXKJIUBOCTI.

I'paMOoTHO cTaBUTH WM 1 TUTAaHYBaTH iX JOCSTHEHHS,
BCTUTAaTH POOUTH BEIMYE3HY KIJIBKICTh CIIPaB B PEKOPIHO
CTHUCJI TEpPMIHU, OTPUMYBATH 33J0BOJICHHS BiJ Ipali Ta
BCTUTATH 3HAXOJUTH Yac Ha BiIMOYNHOK

SIK MOKHa KOpUCTYBaTHCS HAOyTUMU
3HAHHSAMH 1 YMIHHSIMH
(komnemenmHicmy)

3/1aTHICTh 10 YCBIJOMJIEHOTO KOHTPOJIIO HaJ KUIBKICTIO
qacy, SIKUM BUTpAavyaeTbCsl Ha BUKOHAHHS 3aBJaHb, LIO
JI03BOJII€E ONTHUMAJIBHO PO3MOJLIUTH POOOTY, CIpHE
npodeciiiHoMy Ta 0COOUCTICHOMY 3POCTaHHIO.

Indopmarriitne 3a0e3nevyeHHs

OmopHMII KOHCMEKT JIeKIid, MEeTOAWYHI
€JIEKTPOHHI pecypcu

pO3po0KH,

BI/I}II/I HaBYaJIbHUX 3aHATH

Jlexuii, mpakTUYHI 3aHATTS

By ceMecTpoBOro KOHTPOJIIO

nudepeHiiioBaHui 3aiK

MaxkcruManbHa KiUTBKICTh 3700yBayiB

Be3 oOMexeHs

Hexan gpaxyromemy

Onena CEBEPHHOBCHKA




